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How to… 
Issue an Urban Tree Canopy Off-set Scheme and 
Urban Tree Fund fee for payment post decision Version 1.0 

Before you begin 
Within the planning and/or land division consent open the Planning Info page to view the 
number of trees and the size to be paid into the Urban Tree Canopy Off-set Scheme, to 
calculate the fee amount payable when determining the Urban Tree Canopy off-set fee 
additional fees. 

 
Related Instructions 
Visit the Fee invoicing and payments | PlanSA page for instructions on: 

• Make a fee payment 

• Record over the counter payment 

• Additional fee invoicing 

• Cancel and re-issue a fee advice 

• Refund a fee amount 

  

https://plan.sa.gov.au/about/support_library/fee_invoicing_and_payments
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How to… 
Issue an Urban Tree Canopy Off-set Scheme and 
Urban Tree Fund fee for payment post decision Version 1.0 

Raise a fee advice for urban tree canopy and urban tree 
fund fee payment - post assessment 

On submitting the fee advice for payment, the application’s invoice contact is notified by 
email or post of a “Post decision fee advice” has been generated and payment is required. 

 

1. Open the planning and/or land division consent. 
 

2. Click Related Actions. 
 

 
 

3. Click Determine Additional Fees Post Decision. 
 

4. The Determine Additional Fees page shows with additional fee options for: 
a. Urban Trees 

b. Building Envelope Plan 

c. Review of Assessment Manager Decision Fee 
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How to… 
Issue an Urban Tree Canopy Off-set Scheme and 
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Urban Tree Canopy off-set fee 
 

The Urban Tree Canopy Off-set Fee statutory amount defaults to the scheme’s rate for a 
small tree. Move the mouse cursor over the information icon to view the fee breakdown 
for each tree size (small, medium and large). 

The Urban Tree Canopy Off-set Fee is distributed to the scheme of the same name. For 
more information visit the Urban Tree Canopy Off-set scheme. 

 

5. Expand to show the Urban Tree Canopy Off-set scheme / Restricted or Significant 
Trees Information to view the number of trees to be paid. 
 

6. Collapse to hide the Urban Tree Canopy Off-set scheme / Restricted or Significant 
Trees Information. 

 
  

https://plan.sa.gov.au/our_planning_system/schemes/urban_tree_canopy_off-set_scheme
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How to… 
Issue an Urban Tree Canopy Off-set Scheme and 
Urban Tree Fund fee for payment post decision Version 1.0 

7. Click checkbox against Urban Tree Canopy off-set fee small, medium or large. 
 

 
8. The Statutory Amount defaults. For more information refer to Application Fees and 

Urban Tree Canopy Fees | PlanSA. 
 

9. When paying into the fund for multiple trees, then type over the Actual amount with 
the calculated amount. 

 
10. Provide a reason for the variation, e.g., cost of 3 medium trees @ $ each. 

 
11. Click SUBMIT if no further fee(s) to be included. 

 

 

  

Refer to the application Fees and Charges for the 
current financial year statutory amounts 

https://plan.sa.gov.au/development_applications/before_you_lodge/application_fees
https://plan.sa.gov.au/development_applications/before_you_lodge/application_fees
https://plan.sa.gov.au/development_applications/before_you_lodge/application_fees
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How to… 
Issue an Urban Tree Canopy Off-set Scheme and 
Urban Tree Fund fee for payment post decision Version 1.0 

Urban Tree Fund Fee 
 

The Urban Tree Fund Fee ‘Actual’ amount is set by the council who will receive the 
amount paid if they have a ‘tree fund’ in place, else paid into ‘tree fund’ managed by the 
State Government. 

 
1. Click on the Urban Tree Fund Fee to add. 

 

 
2. Type over the Actual amount with the calculated amount, e.g. $163. 

 
3. Provide a reason for the variation. 

 
4. Click SUBMIT if no further fee(s) to be included. 

 

 
 

On submitting the fee advice for payment, the application’s invoice contact is notified by 
email or post of a “Post decision fee advice” has been generated and payment is required. 
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