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How to… 
View and print an issued Land Division 
Certificate Version 1.0 

Background 
On receipt of the email ‘Issued’ or ‘Reissued’ Land Division Certificate, complete the 
following instructions to locate and print the certificate. 
 

 
 

1. Login to your Development Application account | PlanSA. 
 

 
Locate Land Division Certificate 
 
The Land Division Certification can be in one of the three locations. 

2. Your Applications - Land Division Certificate tab only when staged and final 
stage not yet submitted. Else, View the Land Division Certificate from the 
development application Land Division tab. 
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https://plan.sa.gov.au/__data/assets/pdf_file/0011/993539/How_to_-_Login_to_your_development_application.pdf
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3. LD Certificates Dashboard and Completed tab 

LD Certificates dashboard visibility 
Is available only to volume applicants. 

 

 
3. Development application and Land Division Certificate tab 

 

 
View the Land Division Certificate from the development application 
Land Division tab 
 

1. Search for the development application. 
 

2. Click on application ID to view. 

 

  

3 

4 

2 



 

OFFICIAL 

3 

How to… 
View and print an issued Land Division 
Certificate Version 1.0 

The Development Application – Summary page displays. 

3. Click on Land Division tab to view a list of Land Division Certificate applications. 

The Land Division Certificate page displays with a record of the request now ‘Issued’ and 
when a re-issue the certificate originally issued is recorded as ‘Superseded’. 
 

 
 

The original and/or re-issued Land Division Certificate record is updated in the Breakdown 
section with ‘Yes’ in the Confirmed Land Division Details. 
 

 

4. Click on ID of the issued or re-issued Land Division Certificate. 
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The Land Division Certificate is displayed with options to ‘request re-issue’ or withdraw 
certificate’. 

Print Land Division Certificate 
 

5. Click on Documents tab to view documents generated and uploaded during the 
issuing of the Land Division Certificate.  

 

6. Click on the document name with type ‘Land Division Certificate’ to download the 
document. 

 

7. The Save As window displays. Leave the default save location or select own folder 
location and then Save the document download location. 
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8. The download shows in the top right corner of the browser or navigate to the saved 
folder location to open and print. 
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