
INSTRUCTIONS ON HOW TO …

Run a Section 7 Report

Search by Address Search by Title or Plan Search by ValuationOpen the Section 7 

Click on ePlanning Data Service

icon to access the Section 7 Report.

Click in the Address Search field and 

start to type the address and from the list 

of search matches pick the address.

Click on Valuation and click in the field to 

type the Valuation Number, and then Add 

Valuation to return the location.

Click on Title or Plan Search and complete 

the applicable Title or Plan search fields, and 

then Search to return the location.

3 421

Version 1.0 21 July 2020



INSTRUCTIONS ON HOW TO …

Run a Section 7 Report

Print the Section 7 Report Clear the Property Search Perform New Property Search

On return to the Section 7 –

ePlanning Data Service screen, click on 

'X' to delete the previous location search.

Click on the Search Type that is applicable 

to the information you have at hand to search 

for the property location, e.g. address, title or 

plan, or valuation number.

View the Section 7

Click on the Download Section 7 Data 

Extract and then click on the file 

download to open and view in a new 

browser tab.

Click on the Printer icon to choose the 

print destination and then Print to send.
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