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Document purpose [Secondary heading]

The purpose of this document is to: 
· provide Applicants with the response structure required for a compliant submission; and
· detail requirements of each Schedule.
Services covered by the prequalification scheme
	
	Category
	Services

	1
	Safety Auditing Services
	· Review Legislative Compliance of Contractor WHS Management Systems
· On Site Safety Inspections
· Work Site Specific Safety Reviews
· Safety and Hazard Identification Audits
· Critical Incident Investigations

	2
	Construction Risk Services
	· Risk Assessment for Infrastructure Delivery projects



Instructions 
General
[bookmark: _Toc151045470][bookmark: _Toc151474173]Companies (Applicants) wanting to apply to the Safety Auditing and Construction Risk Services Prequalification Scheme with the Department are required to fill out this Application Form and attach the information requested. This Application Form should be read with the Prequalification Guidelines (Guidelines).
Schedule checklist for Application 
For each item, please tick the box to indicate that the Schedule has been completed and included with your Application.
	Schedule
	Information 
	

	M1
	Application Form
	☐

	M2
	Agreement with the terms and conditions and insurance requirements
	☐

	S1
	Demonstrated company experience and licenses
	☐

	S2
	Agreement to meeting the standards and legislative requirements of the service category
	☐

	S3
	Qualifications, training, and experience of key personnel
	☐

	F1
	Schedule of Rates and Disbursements
	☐


[bookmark: _Toc151045471][bookmark: _Toc151474174]Schedule M1: Application Form
	Name of Applicant:
	Enter text
	Business name: 
	Enter text
	Business ABN:
	Enter text	Business ACN:
	Enter text
	Head office address: 
	Enter text
	Local office address: 
	Enter text
	Contact name: 
	Enter text
	Contact address: 
	Enter text
	Contact email: 
	Enter text
	Telephone: 
	Enter text	Mobile:
	Enter text
	South Australian business status
	☐ Yes  ☐ No

	Does Your organisation meet the definition of a ‘South Australian business’ in relation to this procurement?
A business is considered a ‘South Australian business’ in relation to a procurement if: 
· the business operates in South Australia, and 
· more than 50% of the workforce delivering the contract resulting from the procurement on behalf of the business are residents of South Australia.
Note: ‘Resident’ refers to an employee’s principal place of residence for taxation purposes.

	Service Category:

	☐ Safety Auditing Services
· Review Legislative Compliance of Contract WHS Management Systems
· On Site Safety Inspections
· Work Site Specific Safety Reviews
· Safety and Hazard Identification Audits
· Critical Incident Investigations
☐ Construction Risk Services
· Risk Assessment for Infrastructure Delivery projects

	The undersigned hereby applies for the Safety Auditing and Construction Risk Services Prequalification Scheme and declares that the information contained in this Submission is true and correct.

	Name of an authorised representative of the Applicant: 
	Enter text

	Title: 
	Enter text

	Signature: 
	Enter text
	Date: 
	Enter text

	Name of witness: 
	Enter text

	Title:  
	Enter text

	Signature: 
	Enter text
	Date: 
	Enter text


[bookmark: _Toc151045473][bookmark: _Toc151474176]Schedule M2: Agreement with the terms and conditions and insurance requirements
	Terms and Conditions
	

	Confirm that you agree to comply with the proposed Purchase Order Terms and Conditions as detailed in Attachment 1.
	☐ Yes  ☐ No

	Public Liability Insurance
	

	Certificate of Currency of Public Liability Insurance to $10 million attached to this response document
	☐ Yes  ☐ No

	Date of Insurance expiry
	Click or tap to enter a date.
	Professional Indemnity Insurance
	

	Certificate of Currency of Professional Indemnity Insurance to $1 million attached to this response document
	☐ Yes  ☐ No

	Date of Insurance expiry
	Click or tap to enter a date.

	Other Insurance (if applicable)
	

	Return To Work SA Certificate of Workers Compensation attached to this response
	☐ Yes  ☐ No

	Date of Insurance expiry
	Click or tap to enter a date.




[bookmark: _Toc121836418][bookmark: _Toc121837216][bookmark: _Toc122078445][bookmark: _Hlk134432208][bookmark: _Toc65831236]Schedule S1: Demonstrated company experience and licenses
	Description 
	Applicant to provide details of demonstrated company experience and licenses relevant to the provision of safety auditing and / or construction risk services within road, rail, marine and / or building projects.

	Page limit:  
	A4 ☒
	Number of pages: Two per project (maximum five projects).

	
	A3 ☐ 
	Number of pages: N/A.


The Applicant is to provide details of demonstrated company experience in delivering safety auditing and / or construction risk services as specified in Section 3 of the Application Guidelines and provide copies of relevant licenses within road, rail, marine and / or building projects.
	Category
	☐ Safety Auditing Services  ☐ Construction Risk Services 

	Discipline 
	☐ Road ☐ Rail ☐ Marine ☐ Building

	Project name:
	[insert project title and name of client organisation]

	Project details:
	[insert project details including scope of work, deliverables, indicate if the project was delivered on time and within budget]

	Contract fee:
	[insert contract fee]
Please specify total contract value and value of services provided.

	Project referee:
	[insert title, name, address, e-mail, and telephone number of contact person at client organisation]


*Insert additional tables, as required.


Schedule S2: Agreement to meeting the standards and legislative requirements of the service category
	Description 
	Applicant is to agree that they will conduct all services in accordance with the relevant standards and legislative requirements (where applicable).

	Page limit:  
	A4 ☐
	Number of pages: N/A.

	
	A3 ☐ 
	Number of pages: N/A.


The Applicant is to agree and acknowledge that the following standards will apply to each service category and that they will conduct all services in accordance with these requirements.
	Safety Auditing Services
	Work Health and Safety Act 2012 (SA) and Work Health Safety Regulations 2012 (SA)
	☐ Yes  ☐ No

	
	Safe Work SA Codes of Practices
	☐ Yes  ☐ No

	
	Job Safety Analysis (JSA) and Safe Work Method Statement (SWSM) specific to the work site and works being caried out
	☐ Yes  ☐ No

	
	Legislation specific to the work site and works being carried out
	☐ Yes  ☐ No

	
	Department guidelines including the Department’s Minimum Construction Safety Standards
	☐ Yes  ☐ No

	Construction Risk Services
	Department’s Master Specification PC-PM4 Risk Management
	☐ Yes  ☐ No

	
	DP086: Risk Management Policy
	☐ Yes  ☐ No

	
	ISO 31000:2018 Risk Management Guidelines
	☐ Yes  ☐ No


[bookmark: _Toc151045476][bookmark: _Toc151474178]

Schedule S3: Qualifications, trainings, and experience of key personnel
	Description 
	Applicant to detail the qualification, training, experience and expertise of key personnel and their role in the nominated category. 
Personnel CVs must include the following:
· name;
· title;
· base location (SA resident or non-SA resident);
· relevant category experience and linked to projects in S1 Demonstrated company experience (where applicable); 
· Advanced Diploma in Work, Health and Safety (or equivalent) for Safety Auditing Services;
· Certified Risk Manager (or equivalent) for Construction Risk Services;
· other relevant qualifications, trainings and / or skills; and
· referee.

	Page limit:  
	A4 ☒
	Number of pages: Two per CV (no limits to the number of CVs)

	
	A3 ☐ 
	Number of pages: N/A.


The Applicant is required to provide personnel CVs including the details below. CVs must be provided for all nominated personnel.
Nominated personnel must have at minimum, an Advanced Diploma in Work, Health and Safety (or equivalent) for Safety Auditing Services or Certified Risk Manager (or equivalent) for Construction Risk Services. A copy of any qualification and / or training specified must be provided with this schedule.
	Category
	☐ Safety Auditing Services  ☐ Construction Risk Services 

	Discipline
	☐ Road ☐ Rail ☐ Marine ☐ Building

	Name:
	[insert resource name]

	Base location:
	[SA based or non-SA based resident]

	Title:
	[insert resource title in the organisation and in accordance with the rate provided in Schedule F1]

	Relevant experience:
	[insert relevant experience and linked to projects in S1 Demonstrated company experience, where applicable]

	Qualifications / Trainings / Skills
	☐ Advanced Diploma in Work, Health & Safety (or equivalent) for Safety Auditing Services
☐ Certified Risk Manager (or equivalent) for Construction Risk Services
[insert details of other relevant qualifications, trainings and / or skills]

	Referee contact details and role:
	[insert referee details, including email and phone]


*Add additional tables, as required.

[bookmark: _Toc151045478][bookmark: _Toc151474179]Schedule F1: Schedule of Rates and Disbursements
The disbursements requirements are:
· Airfare (must be economy fare), accommodation and transport will be reimbursed at cost.
· Disbursements for meals will be paid when travel is outside metropolitan Adelaide or assignment warrants an overnight stay (limit up to $85 including GST per day).
The Applicant is to match the personnel nominated in Schedule S3 to the roles tabled below. Rates are to be provided for the roles relevant to the category nominated. Rates must be inclusive of GST and in AUD.

	Category
	Position / Role
	Hourly Rate
	Daily Rate
	Weekly Rate

	Safety Auditing Services
	Principal
	
	
	

	
	Safety Auditor
	
	
	

	
	Technical Subject Matter Expert
	
	
	

	
	Other Position / Role
(Please specify)
	
	
	

	Construction Risk Services





	Principal
	
	
	

	
	Risk Facilitator
	
	
	

	
	Technical Subject Matter Expert
	
	
	

	
	Other Position / Role
(Please specify)
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Standard Purchase Order Terms & Conditions     1.   SUPPLY OF GOODS   (IF APPLICABLE)   1.1   If Goods are being supplied  under  this  Purchase Order   then the  Supplier   must:   (a)   ensure that the delivery  notes clearly show the Purchaser’s  purchase order number;   (b)   supply  unencumbered  Goods in  the quantity and of the quality  set out in the Purchase Order ;    (c)   deliver the Goods to the delivery point on or before the  delivery d ate;   (d)   comply with the  Purchaser ’s reasonable directions and  delivery instructions;   (e)   provide material safety data sheets  if dangerous goods or  hazardous substances are being  delivered;    (f)   provide test evidence for the Goods if required; and    (g)   if indicated in   the Purchase Order , inst all the Goods on or  before the installation d ate.    1.2   If the  Supplier   cannot comply with any of its obligations under clause  1.1 , the  Supplier   must notify the  Purchaser   in writing immediately.    1.3   The  Purchaser   may  inspect  the Goods to determine  whether to  accept the Goods.   1.4   Subject to clause  1.5,  t he  Goods are deemed to be accepted unless  the Purchase r notifies the Supplier within 7   days that it:   (a)   does not accept the Goods; and    (b)   the reason for not accepting the Goods.   1.5   If the Goods are  consumable products and the Goods are found to be  defective when first used, then the Government Party may reject the  Goods under clause1.6.   1.6   If a Good is defective then,  from delivery  up until the end of the  Warranty Period at  the Purchaser’s election:    (a)   the Supplier must replace  (or repair if agreed by the  Purchaser)  the defective Good within 7 days (or such other  time as is agreed); or    (b)   the Supplier must refund the Price paid for the Good.    1.7   The Supplier bears the risk in the Goods until delivery.    1.8   Title in the Goods will pass to the Purchaser upon the Purchaser’s  acceptance of the Goods.   2.   SUPPLY   OF SERVICES   (IF APPLICABLE)   2.1   If Services are being supplied  under  this  Purchase Order   then the  Supplier   must provide the Services in accordance with the  Purchase  Order .   2.2   If reports, data or other materials are to be delivered in the  performance of the Services, the rights and title (including copyright)  vests in the Purchaser on their acceptance by the Purchaser.   2.3   The Supplier may only subcontract the Services with the express  written approval of the Purchaser.   2.4   If in the Purchaser’s reasonable opinion the Supplier has failed to  satisfactorily perform the Services the Purchaser may elect to:   (a)   have the Supplier provide replacement Services within such  reasonable time as the Principal may determine;   or   (b)   terminate  the Purchase Order   under clause  7 .   3.   SUPPLIER ’S WARRANTIES   3.1   If Goods are being supplied  under  this  Purchase Order   then the  Supplier   warrants that  it has good and unencumbered title to the  Goods and that  the Goods:   (a)   conform to with any description applied and any sample  provided by the Supplier;    (b)   are new (unless otherwise specified);   (c)   are free from defects in materials, manufacture, workmanship  and installation;    (d)   conform to any applicable Australian Standards or other  standards nominated in th e  Purchase Order ;    (e)   are of merchantable quality;   (f)   are installed correctly (if the  Supplier   is responsible for  installation);    (g)   are fit for their intended purpose ;   and   (h)   are manufactured and supplied w ithout infringing any person’s  intellectual property r ights .    3.2   The  Supplier   must ensure that the  Purchaser   receives the full benefit  of any manufacturer’s warranties in respect of the Goods.    3.3   If Services are being supplied pursuant to this  Purchase Order   then  the  Supplier   warrants that the Services will:   (a)   comply with the description of the Services  in  the Purchase Order ;   (b)   be provided with due care and skill;    (c)   be provided in a timely and efficient manner;    (d)   be provided   in accordance with the best practices current in  the  Supplier ’s industry ;     (e)   be supplied without infringing any person’s  i ntellectual  p roperty  r ights;    (f)   be performed by the  Supplier   and/or  the  Supplier ’s  Personnel;  and   (g)   be supplied in the most cost effective  manner consistent   with  the required level of quality and performance.   4.   PRICE AND  PAYMENT   4.1   The Price stated on the Purchase Order:   (a)   is firm and includes containers, packaging and all costs  and  charges to the point of delivery unless otherwise  stated; and   (b)   is inclusive of GST.   4.2   The Purchaser is not obliged to pay for the goods and/ or services  unless the Supplier has provided a Tax Invoice in respect of that  payment.    4.3   If the  Supplier   is not registered for GST ,   then GST must not be  charged on supplies made under this  Purchase Order .   5.   LIABILITY   LIMIT   5.1   The  Supplier ’s liability to the  Purchaser   under the Purchase Order is  limited to an amount equal to the  value of the goods and/or services  purchased under this Purchase Order .    6.   CONFIDENTIAL INFORMATION   6.1   The Supplier must keep the Purchaser’s information confidential and  only use or disclose the confidential information to the extent  necessary for  the purpose of this  Purchase Order .   6.2   This clause survives termination of the Purchase Order.   7.   TERMINATION   7.1   The  Purchaser   may terminate this  Purchase Order   immediately upon  giving notice in writing to the  Supplier   if:   (a)   the  Supplier   is in breach of this  Purchase Order   and has not  rectified such breach within  14   days  of the  Purchaser   giving  notice in writing to the  Supplier   requiring the rectification of  such breach;  or   (b)   the  Supplier   suffers or, in the reasonable opinion of the  Purchaser , is in jeopardy of becoming subject to any form of  insolvency administration or bankruptcy .   7.2   The Supplier may terminate this Purchase Order immediately upon  giving written notice to the Purchaser if the Purchaser is in breach of  this Purchase Order and has not rectified such breach within 14 days  of the Supplier giving written notice to the  Purchaser  requiring the  rectification of such breach.   7.3   Any termination of this  Purchase Order   by  either Party  does not affect  any accrued right of either Party.   8.   GENERAL   8.1   The  Supplier   must comply with the laws in force in the State of South  Australia in performing its obligations under this  Purchase Order .    8.2   This  Purchase Order   is governed by the laws in the State of South  Australia   and t he courts of the State of South Australia have  exclusive jurisdiction in connection with this  Purchase Order .    8.3   Subject to clause  8.4   t he se   Terms and Conditions  constitutes the  entire  agreement   in respect of the matters dealt with in this  Purchase  Order   and supersedes all prior  agreements , understanding and  negotiations.   8.4   If this Purchase Order is issued under a formal contract   (eg standing  offer) , then the terms of that contract take priority over these terms  and conditions.   9.   ACTING ETHICALLY   The  Supplier   must conduct itself in a manner that does not invite,  directly or indirectly, the  Purchaser ’s officers, employees or agents or  any public sector employee (as defined in the  Public Sector Act 2009 )  to behave unethically, to prefer private interests over the  Purchaser ’s  interests or to otherwise contravene the Code of Ethics for the South  Australian Public Sector.   10.   AGENCY SPECIFIC C ONDITIONS   Any  agency specific condition s   that are attached to this Purchase  Order form part of this  Purchase  Order.   


